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1. O0mue mMoJI0KeHUA

1.1. Hacrosimee [lonokenue o HactaBHUYecTBe (nanee — I[lonokeHue) omnpeaenser MopsIoK
OpraHM3aly U TPOBeIeHUS paboThl Mo HactaBHUYecTBY B MBJIOY — merckom camy Ne 146
npaBa U 003aHHOCTH HACTABHUKOB U CTa’KEPOB.
1.2. OcHOBHBIE TEPMUHBI U NTOHATHS, IPUMEHSIEMBIE B HacTosuleM [lonoxenuu:

HacrtaBauuectBo — dopMa ajganTanuu, NpakKTUYECKOro 0Oy4YeHHs] M BOCIUTAHUS HOBBIX
WIA MEHEE OIBITHBIX paOOTHUKOB OpPraHU3alMK B IETAX OBICTPEHILETro OBIAJCHUS TPYIOBBIMHU
HaBbIKAMH, TNPUOOpPETeHHUs HEOOXOIUMOM KOMIETEHIIMH, MNPHOOIIEHUs K KOPIOPAaTUBHOMI
KYJIbTYpE OpraHU3aluu.

HactaBuuk — Oosiee ONBITHBIA paOOTHUK OpraHU3alluy, NPUHUMAIOMUNA Ha cels
¢GyHKIMY T0 00YYEHHIO HOBBIX MJIM MEHEE OIBITHBIX pPAOOTHHUKOB.

Craxep — HOBbII paOOTHUK OpraHU3aINH, IPUKPETIEMBbI K HACTABHUKY.

2. lleau u 3a7a4Yu HACTABHUYECTBA

2.1. IlenssMu HAcCTaBHMYECTBA SIBJSIOTCS aamTallds CTaKEPOoB K paboTe B opraHM3alluu Ha
OCHOBE CIMHON CHCTEMBbI TIepeJadyd OIbITa W BOCIHTAHUS, TIOBBIIICHUE KBaTU(UKAIUN
neAaroroB, o0ecrneyeHne ONnTUMaIbHOTO MCIOIb30BaHM BPEMEHH U PECYpPCOB Ui CKOPEHIIIero
JOCTIDKCHHSI CTaXepaMH HEOOXOJMMBIX PE3YyJlIbTaTOB, CHIKCHHUE TEKY4YeCTH KaJpoB U
MOTHUBHUPOBAHUS HOBBIX PAOOTHUKOB K JOCTHIKCHHIO IIEJICH OpraHU3aIuH.

2.2. OCHOBHBIMH 3a7a4aM{ HACTaBHUYECTBA SIBIISTFOTCSI:

— OKa3aHHe MOMOIIH CTaKePy B OCBOCHUU HEOOXOIMMBIX KOMIIETEHIIHI 32 CUET O3HAKOMIICHUS C
COBPEMEHHBIMH METOJIaMU U NIpUEMaMu pabOThI, Mepeayll HACTABHUKOM JIMYHOTO OIIBITA;

— o0yuyeHue cTaxkepa B MUHUMAJIbHBIE CPOKH HEOOXOUMOMY MpodheccnoHAIbHOMY MacTepPCTBY,
COOJTFOICHUIO TPEOOBAaHNH HOPMATHBHBIX JIOKYMEHTOB, B TOM YHCIIE TI0 OXPaHE TPYQ,;

— COJIEHCTBUE TOCTHKEHUIO CTAXKEPOM BBICOKOTO KauecTBa TPYAa;

— BXOXJICHHUE CTaXKepa B TPYJOBOM KOJUIEKTHB, OCBOCHUE UM KOPIIOPATUBHOU KYJIbTYPHI;

— BOCIHUTaHUWE Yy CTaxepa YYyBCTBA JIMYHOW OTBETCTBEHHOCTH 3a pE3yJbTaThl CBOEH

ACATCIIbHOCTH.
3. Opranu3alMOHHbIe OCHOBbI HACTABHMY€CTBA

3.1. HacraBHMYECTBO B OpraHU3allMi BBOAUTCS HA OCHOBAaHMU NPUKa3a JUPEKTOPA.
3.2. Orbop KaHANAATYp HACTABHUKOB OCYILLECTBIISIETCA IO CIAEAYIOLUM KPUTEPUIM:

— BBICOKHUI YpOBEHb MTPO(ECCHOHATBHON OTOTOBKH;

— HaJIM4Ke OOIIENPU3HAHHBIX JTMYHBIX IOCTHKCHUH U PE3YIIbTaTOB;

— pa3BUTble KOMMYHUKAaTHBHbIE HABBIKM U THOKOCTb B OOILEHUH;

— CIOCOOHOCTH M TOTOBHOCTD JAETHUTHCS POPECCHOHATHHBIM OIBITOM;

— CTaX NMpo(ecCHOHANBHOM NesTeTbHOCTH B OPTraHU3allUN HE MEHEe JIBYX JIET.

3.3. PaboTHHK Ha3HauaeTCsl HACTABHUKOM C €r0 MMCbMEHHOT'O COIJIaCHsl.

3.4. 3a 0THMM HACTaBHUKOM 3aKpEIUISIETCs] OJJHOBPEMEHHO He 0oJjiee ABYX CTaXKEPOB.

3.5. HacTaBHNYECTBO OCYIIECTBIISETCS B TEYEHUE BCETO NEPUOAA, HA3HAYEHHOTO CTaXepy.

4. IlpaBa u 00513aHHOCTH HACTABHHMKA

4.1. HacTaBHMK UMEET MPaABO:

— TpeboBaTh OT CTaxepa BBIMOJHEHUS YKa3aHW 1O BOIMPOCaM, CBS3aHHBIM C €ro
JEATEIIbHOCTBIO;

— MPUHUMATh y4acTHe B OOCYXXICHHH BOIPOCOB, CBS3aHHBIX C pabOTOIl CTakepa, BHOCUTH
MpeIOKEHUST B TTPO(COIO3HBIE OPTaHbl, HEMOCPEACTBEHHOMY PYKOBOJMTEIIO, BBIIIECTOSIIEMY



PYKOBOJAMTENIIO O  TMOOIIPEHHWH  CTaKkepa, MPUMEHEHHMH MEp  BOCIUTATEIbHOTO U
JTUCITUTITHHAPHOTO BO3/ICHCTBUS,

— Yy4acTBOBaTh B OOCYXJICHHH MPO(PECCHOHAILHON Kaphepbl CTaXKepa W IJIAHUPOBAHUU €r0
JanbHEHIIeH paboThl B OpraHu3aIuy.

4.2. HacTtaBHUK 00s13aH:

— 03HAKOMUTH CTAXKEPa C OCHOBAMHU KOPIOPATUBHON KYJIbTYpPhl OpPraHU3alllH;

— M3y4YUTh NPOo(eCcCUOHATbHBIC U HPAaBCTBEHHBIC KauecTBA CTakepa, €ro OTHOIICHUE K padore,
KOJUUICKTUBY, YBJICUEHUSI, HAKIIOHHOCTH;

— OKa3aTh CTaXEPy WHIWBHUIYaTbHYI IOMOINL MPAKTUYCCKUMHU MPUEMAMH U CrocoOaMu
Ka4eCTBEHHOTO BBITIOJHEHUsI O0S3aHHOCTEH M MOPYYCHHH, BBISBISATH U COBMECTHO YCTPaHSTh
JOTYIIIEHHBIEC OIIUOKH;

— pa3paboTaTh HHAUBUAYATBHYIO IPOrPAMMYy HaCTaBHUYECTBA JIJIS CTAXEPa,;

— JIMYHBIM TMPUMEPOM PA3BUTh MOJOXKUTEIbHBIE KayeCTBa CTa)Xepa, KOPPEKTUPOBATH €ro
MoBeJieHHe Ha paboTe, MNPUBIEKATh K Y4YaCTHIO B OOIIECCTBEHHON JKHM3HM KOJUICKTHBA,
(dbopMUpOBaTh 3M0POBBIA 00pa3 KU3HU, OOIIECTBEHHO 3HAYMMBIE WHTEPECHI, COJCHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO U MPOPECCHOHAITBHOTO KPYTro30pa;

— wuHQOPMHpOBATH CTaXepa O IMeNAX, 3aJadax W pe3yiabTarax TEeKyImeH AesTeIbHOCTH
OpraHu3aIlNH;

— pa3BUTh Yy CTaXepa CTPEMJICHHE K BBIMOJHEHUIO CJIOKHOW W OTBETCTBEHHOH palOTHI,
OCBOCHHIO HOBOM TEXHUKHU M COBPEMEHHBIX TEXHOJIOTHI;

— CIOCOOCTBOBAaTh PA3BUTHUIO TIOCTOSSHHOTO HWHTEpPeca K WHHOBAIIMOHHOMY TBOPYECTRBY,
BHEJIPEHUIO COBPEMEHHBIX CTaH/IapTOB KauyecTBa 00pa30oBaHUS;

— C YYETOM JEJIOBBIX U MOPAJbHO-TICUXOJOTUYECKUX KAYECTB CTa)Kepa COJCHCTBOBATH €ro
npodeccuoHaTbHOMY POCTY, JIOCTHXKEHHIO BBICOKOTO Tpo(eCcCHOHAIN3Ma, Y4acTBOBaTh B
(GhOpMHUPOBAHHUH U PA3BUTUH KaPhEPHI,

— COCTAaBUTbH XapaKTEPUCTHKY Ha CTaXKEPa,

— 3aIOJIHSTh aHKETHI 10 UTOraM OTYETHBIX EPUOA0B (TpusoxkeHue 1).

4.3. OTBETCTBEHHOCTh HACTABHHUKA:

— HAaCTaBHUK HECET IMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a Ka4eCTBO U CBOEBPEMEHHOCTH
BBINIOTHEHUST  (DYHKUIMOHANBHBIX  OO0S3aHHOCTEW, BO3JIOXKEHHBIX HAa HEr0  HACTOSIIUM
Ilonoxenuem;

— NpU OTKa3e OT MPOJOJIKEHHUS CTAKUPOBKHU JIBYX CTaXEPOB MOAPS] HACTABHUK JIMILIAETCS
cTaTyca HacTaBHUKA.

S. IIpaBa 1 00513aHHOCTH CTa)Kepa

5.1. Craxep uMeeT mpaBoO y4acTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY M BHOCHUTD
NPEJUIOKEHHS O €€ U3MEHEHHH, Y9aCTBOBATh B OOCYK/IEHUH PE3YIbTATOB CTAXKUPOBKH.

5.2. Craxep 00s3aH:

— O3HAaKOMHTHCS IO/ TIOANHCH C BBITMCKOW M3 MPHKa3a O HA3HAYCHWH HACTaBHUKA B TCUCHHE
TpeX JIHell ¢ MOMEeHTa U3JaHMs MTPUKa3a;

— BBITIOJIHATH O05I3aHHOCTH, BO3JIOKEHHBIE HAa HETO TPYAOBBIM JIOTOBOPOM U

(JIoKaJbHBIE aKThI, KOTOPBIE YCTAHABIMBAIOT 0053aHHOCTH pabOTHUKA-CTaXEPa)

— MPOXOAHUTH KOHTPOJBHBIE MEPOIIPHUSITHS COTIACHO TMPOTrpaMMe HACTABHUYECTBA, B TOM UYHCIIC
3aIOJIHATH AHKETHI IO UTOT'aM OTYETHBIX MEPUOI0B (TIPUIIOKEHHE 2).

6. Anasim3 padoThlI cTaxkepa

6.1. IlpenBapuTenbHbIil aHaNMUM3 pabOTHl CTaKepa OCYMIECTBISETCS MO MCTCYCHUU TEPBOTO U
BTOPOTO MecsIa ero aJanTaliid B OpPraHU3aliH, P KOTOPOM PaccCMaTpUBAIOTCS CICAYIOLIHE
BOIIPOCHI:



— aHaJIM3 TpoIlecca afanTanuu paboTHUKA B OPraHU3allNN;

— BBIIOJIHEHWE Ha [JaHHBIA MEpHOJ, HWHAMBHAYAJBHOTO IUIaHa paboT M0 mporpamme
HaCTaBHUYECCTBA,

— 0003Ha4YeHNE CUJILHBIX U CIa0bIX CTOPOH pabOTHHKA;

— 00CyXJIeHUE TOT0, YTO HEOOXOAUMO YIyUIINTb;

— Heo0xoIMMasi IOMOIIb CO CTOPOHBI OpraHU3aIUH.

6.2. HacraBHMK Tipu HEOOXOJUMOCTH IO pe3yJbTaTaM MPeABapUTEILHOIO aHajn3a
KOPPEKTUPYET MPOrpaMMy HAaCTaBHUYECTBA, JOMOJHUTEIBHO pa3padaThiBaeT M IPUHUMAET
H€O6XOI[I/IMBI€ MCEpbI JIA JIMKBUJAIIUW BBIABJIICHHBIX BaTPYI[HeHI/Iﬁ u IIG(bI/ILII/ITOB B IIponecce
aJlanTaluu CTaxepa.

6.3. Eciiu o utoraM KOHTPOJBHBIX MEPOIPHUATUN BBIIBUTCS HEOOXOAMMOCTH B MPOJOHKEHUHU
HACTaBHUYECTBA, TO HACTaBHUK C Yy4yacTHEM CTaxkepa pa3palaThlBaeT M peau3yer
JOIMMOJIHUTCIIbHBIC MCPOIIPUATH A, HAIIPABJICHHBIC HA aJallITAllUI0 CTAXKEPA.



IIpunoxenne Ne 1

K IlonoxxeHnIo 0 HaCTaBHUYECTBE

AHKeTAa IJI1 HACTABHUKA

VYBaxxkaemelii riegaror!

OTa aHKeTa HeO6XOI[I/IMa 1 TOro, YTOOBI YIY4lIUTh MOpoHecC aaanTaluu H

HaCTaBHHYCCTBA HOBBIX pa6OTHI/IKOB B Hamei Oopranu3anuvu.

K Bam npukperien craxep. OTBeTbTe, NOXKAIyWCTa, KakK CTPOUTCA Ballle

B3aMMO/JICHCTBUE U KaK BbI olleHUBaeTe pe3yspTar.

Bomnpoc

Ouenka
(mo mxkaJjie ot 1 10 5)

1. JloctatouyHo nu OBUIO BpeMEHH, MPOBEIEHHOTO Bamu co
CTOKEPOM, JIIS TOJIyYCHUS KM HEOOXOJUMBIX 3HAHUH U
HAaBBIKOB?

2. Hackonbko TOYHO cjenoBall BamuMm pexoMeHaanusM
craxep?

3. B kakoil cremeHW 3aTpayeHHOE Ha HACTAaBHHYECTBO BpEMs
OBLII0 NOCBSIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUN?

4. B kakoil cTeneHW 3aTpayeHHOE Ha HACTaBHHUYECTBO BpeMs
OBLIO MOCBSIICHO MPOPAOOTKE MPAKTUYECKUX HABBHIKOB?

5. Hackonpko, no Bamemy MHEHUIO, CTaxep TIOTOB K
CaMOCTOSITEIbHOMY HCIIOJTHEHUIO JTODKHOCTHBIX OO0S3aHHOCTEH
Oyaroaps NpoiiIeHHOMY HACTABHUYECTBY?

6. KakoB Ha pmaHHBIE MOMEHT, Ha Bam B3rIsa, ypoBEHb
npodeccuoHanu3Ma craxepa?

7. Kakoli U3 acmekToB ajanTanyy, Ha Bam B3rism, sBisieTcs
Hanboyiee  BaXHBIM  JUIS  CTaXKepa TMPHU  MPOXOKICHUU
HactaBHHuecTBa? PaccTaBbTe Oaiuibl oT 1 10 5 1 Kakaoro us
napameTpoB:

— noMolb IIpU BXOXICHHU B KOJUICKTUB, 3HAKOMCTBO C
IMPUHATBIMU IIPpaBUJIAMU MMOBCACHMA,

— OCBOCHUC IMMPAKTUYCCKUX HABBIKOB pa6OTLI;
— U3Y4YCHUC TCOPHH, BBISABIICHUC HpO6€J’IOB B 3HAHUAX,

— OCBOCHHUC aAMUHUCTPATUBHLIX IMPOUCAYP U MPUHATHIX ITPABUIT
JACIJIOIMPOU3BOJACTBA

8. Kakoil u3 ucnosnp3dyembix Bamu meronoB oOyueHus: Bel
cuurtaere Hanbonee 3pPexkTUBHBIM (paccTaBbTe 6amisl oT 1 10 5
JUISL KQK0TO U3 METOJIOB):

— CaMOCTOATCIIBHOC HM3YUYCHHEC CTaXXCPOM MaTcepuajioB MU
BBITIOJTHCHHUEC 3aI[aHHf/'I, OTBCThI HAaCTaBHMKA Ha BO3HHKAIOIIUC
BOIIPOCHI 11O BHeKTPOHHOﬁ 1o4Te,




— B OCHOBHOM  CaMOCTOSTCIBHOC HM3YUYCHHEC CTaXCpOM
MaTCpHaJIOB W BBIIIOJHCHUC 3aﬂaHHﬁ, OTBCThl HaCTaBHUKa Ha
BO3HHKAIOIIKUEC BOIIPOCHI I10 TCJ'IC(l)OHy;

— JIMYHBIC KOHCYJIbTAlUH B 3aPpaHCC OIMMPCACIICHHOC BPCM;

— JIMYHBICE  KOHCYJIbTAlMKM IO  MEpPe  BO3HHUKHOBCHHSI
HEOOXOIMMOCTH;

— MOSTaNHBIA COBMECTHBIN pa300p MPaKTHUECKUX 3aJaHHM

Bammu NpCAJIOKCHUA TIO  OpraHu3anuMid  Hnponecca HaCTaBHHUYCCTBA

OpraHu3anuu:

o0OpazoBarenbHON




IIpunoxenne Ne 2
K [lonmokeHuto o HacTaBHUYECTBE

AHKeTAa VISl CTasKkepa

VBaxxaeMbIil negaror!
Ota aHKeTa HEOOXOUMa JUIsl TOTO, YTOOBI yIy4IINTh B HAIIEW OpraHU3alyy aganTaliio
HOBBIX PA0OOTHUKOB.
Jnst ObICTPOTO M JIETKOTO TOTpyXeHus B pabounii mpouecc Bam Obul Ha3HauyeH
HacTaBHUK. OTBETbTE Ha BONPOCHI, KaK CTPOMWJIOCH Bamie B3auMOIEHCTBUE C HAaCTaBHUKOM.
Bri6epuTe Harboiee moIXO I OTBET MU YKAKUTE CBOM BapHUAHT OTBETA.

1. Kak Moxere oxapakTepu30BaTh IEPHUOJUYHOCTH OOIIEHUS C HAcTaBHUKOM? OTMeTbTe
TIOJIXO/ISIIMIA BApPHAHT WJIM HAITUIIIUTE CBOM:

— Ka)XIbIA ICHB;

— OJIMH Pa3 B HEJIEIIIO;

— 2-3 pa3a B MecHIl;

— BOOOIIIE HE BCTPEUAIIUCh.

2. Kakoe Bpems B cpeHeM B Henenmio y Bac yxonuio Ha oOnIeHHe ¢ HAaCTaBHHUKOM?
—3,5-2,5 yaca B HeJEIO;

— 21,5 yaca B HeZIEIIO;

— roJjJaca B HEJIEIIIO;

3. Kak ctpomnocs Bamie obmienue ¢ HactaBHHKOM? OIIGHHTE B MPOLICHTHOM COOTHOIICHHH,
Korya Bel Obuti MHUIIATOPOM OOIICHHMSI M KOT/Ia OH, 10 cxeMe «BbI — HacTaBHUKY:

— 30-70 mporieHTOB;

— 6040 mporeHToB;

— 70-30 mipo1eHTOB;

— 80-20 mporeHTOB.

4. Bcerga nmu HacTaBHMK MOT J1aTh OTBETHI Ha Baiu Bonpocs!?
— Jia, BCETa;

— J1a, HO PENIKO;

— HeT.

5. MaBan nu Bam HacTaBHUK 0OpaTHYIO CBSI3b IO pe3ysibTaTaM paboThbl, TOBOPHII O TOM, 4TO BbI
JiesiaeTe NpaBUIbHO, HEPABUIIBHO, YTO MOKHO YITYUIIUTh?

— J1a, KaXKAbIN pa3 1ocjie OKOHYaHUs 3aJaHus;

— J1a, pa3 B HEJIEJI0 BHE 3aBUCUMOCTH OT OKOHYAHUS 3aJIJaHUs TIOJJBOIUII UTOT;

— J1a, pa3 B MeCHILI;

— HeT.



